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Little, Brown Book Group, United Kingdom, 2016. Paperback. Condition: New. Language: English . Brand New Book. The average person checks
email 77 times a day, sends and receives more than 122 email messages a day and spends nearly a third of their workweek managing a constant
influx of email. Even when we re away from work, checking email is the most popular activity we engage in on our mobile devices. Email is a
powerful and essential tool - but it has become a near-constant source of frustration, anxiety and distraction from our work.In this insightful and
intensely practical book, Jocelyn K. Glei explains why email is so overwhelming and addicting, and lays out strategies for limiting the energy you
spend on it. These include setting meaningful work goals, clarifying to yourself which people and messages truly matter and creating a daily routine
that aligns with your natural creative rhythmsThrough her actionable, thoughtful advice, Glei will help you to:- Stop letting email dictate your
mood, your focus and your to-do list- Process your inbox efficiently- Compose messages that get people to take action- Establish boundaries that
allow you to engage in more meaningful work.
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Those Were the Days . My Arse!: 101 Old Fashioned Activities NOT to Do With Your Kids

Pavilion Books. Hardback. Book Condition: new. BRAND NEW, Those Were the Days . My Arse!: 101 Old Fashioned Activities NOT to Do
With Your Kids, Richard Wilson, 'Richard Wilson is like the naughty kid poking...
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Crochet: Learn How to Make Money with Crochet and Create 10 Most Popular Crochet Patterns for Sale: ( Learn
to Read Crochet Patterns, Charts, and Graphs, Beginner s Crochet Guide with Pictures)

Createspace, United States, 2015. Paperback. Book Condition: New. 229 x 152 mm. Language: English . Brand New Book ***** Print on
Demand *****.Getting Your FREE Bonus Download this book, read it to the end and...

Save ePub »

Happy Baby Happy You 500 Ways to Nurture the Bond with Your Baby by Karyn Siegel Maier 2009 Paperback
Book Condition: Brand New. Book Condition: Brand New.
Save ePub »

Hands Free Mama: A Guide to Putting Down the Phone, Burning the To-Do List, and Letting Go of Perfection to
Grasp What Really Matters!

ZONDERVAN, United States, 2014. Paperback. Book Condition: New. 211 x 137 mm. Language: English . Brand New Book. Rachel Macy
Stafford s post The Day | Stopped Saying Hurry Up was a true phenomenon on...
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Wild and Creative Colouring Il: Colour with Your Heart
Createspace, United States, 2015. Paperback. Book Condition: New. 280 x216 mm. Language: English . Brand New Book ***** Printon
Demand ***** This book is the second in the Wild and Creative Colouring series. It...
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