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:2011-7-1. Is very simple - Wubi typing computer office to now more commonly used input method.
office software and web application is set to the main content. In the basic theoretical knowledge
about the same time. pay attention to the explanation with concrete examples. the theoretical
teaching and practical skills training together. to the readers how to quickly become a master of
white-collar office (office computer operator). This book can be divided into three content to
explain. first of Wubi typing; second office operating software for the PC. mainly microsoftoffice2010
in word. excel. powerpoint mainly to explain; third focuses on network basic knowledge of the
external equipment and office use. Contents: Wubi master quick warm-up pre-school acquaintance
knowledge of basic computer keyboard keys with Wubi Wubi root fingering exercises Memorize and
master the skills Wubi input method of Chinese characters split Advanced Office office-based
operating speed through word 2010 word 2010 graphics and image editing word 2010 form and
mail functions excel 2010 excel 2010 formula based operations and functions of...
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This pdf may be really worth a read, and superior to other. It generally does not price too much. Once you begin to read the book, it is extremely difficult to

leave it before concluding.
-- Dylan Schaden

Without doubt, this is actually the best operate by any article writer. Indeed, it can be perform, nonetheless an interesting and amazing literature. Its been
written in an exceedingly straightforward way in fact it is only soon after i finished reading through this book through which in fact changed me, modify

the way in my opinion.
-- Miss Elissa Kutch V
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