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C OMPUT ER C OURSE  

Tata McGraw-Hill Education Pvt. Ltd., 2010. So?cover. Book Condition: New. First edition. Meant for an average user, this book gives a detailed and
yet a simple account of how to use a PC for basic needs. The only pre-requisite for the reader is the ?ability to read? and hence the book has been
kept extremely simple, straight forward and easy to follow, with step by step instructions accompanied by appropriate illustrations. The book
provides explanations, with screen shots to demonstrate the described functions. The book starts with the introduction to computer and its parts
and their uses, and then goes on to explain how to use computers delving to the very basics including how to hold, scroll and click the mouse. MS
Word, Excel, PPT, Access, Internet and Email, Internet Security and Basic Tally all are covered in this book. This book is suitable for everyone,
whether you are a student in a school or college, an oDice or factory employee, a house-wife, or an even a retired person- an excellent text for self-
study and practice. Table of contents 1. What is a Computer? 2. Using Windows 3. Word Processing with Microso? Word 4. Microso? Excel 5.
Microso? Access 6. Microso? PowerPoint 7. Tally 8. Introduction to Desktop Publishing 9. Internet, Email and E-Commerce 10. Computer Virus,
Spyware and Adware Printed Pages: 485.
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L earn  at H o me:L earn  to  R ead  at H o me w ith  Bu g C lu b :  P in k Pack Featu rin g Tru ckto w n  ( Pack o f  6  R ead in g Bo o ks                                  
w ith  4 Fictio n  an d  2 N o n - f ictio n )            
Pearson Education Limited. Paperback. Book Condition: new. BRAND NEW, Learn at Home:Learn to Read at Home with Bug Club:
Pink Pack Featuring Trucktown (Pack of 6 Reading Books with 4 Fiction and 2 Non-fiction), Catherine...
Do w n lo ad  P DF »     

R ead  Write In c.  P h o n ics:  Grey  Set 7  Sto ry b o o k 8 A n d rew                  
Oxford University Press, United Kingdom, 2016. Paperback. Book Condition: New. Tim Archbold (illustrator). 210 x 131 mm.
Language: N/A. Brand New Book. These engaging Storybooks provide structured practice for children learning to read the Read...
Do w n lo ad  P DF »     

Klara th e C o w  Wh o  Kn o w s H o w  to  Bo w  ( Fu n  R h y min g P ictu re Bo o k/Bed time Sto ry  w ith  Farm A n imals ab o u t                                                   
Frien d sh ip s,  Bein g Sp ecial an d  L o v ed . A ges 2- 8)  ( Frien d sh ip  Series Bo o k 1)                      
Createspace, United States, 2015. Paperback. Book Condition: New. Apoorva Dingar (illustrator). Large Print. 214 x 149 mm.
Language: English . Brand New Book ***** Print on Demand *****.Klara is a little different from the other...
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Book Condition: Brand New. Book Condition: Brand New.
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Games w ith  Bo o ks :  Tw en ty - Eigh t o f  th e Best C h ild ren s Bo o ks an d  H o w  to  U se Th em to  H elp  Y o u r C h ild  L earn  -                                        
f ro m P resch o o l to  Th ird  Grad e         
Book Condition: Brand New. Book Condition: Brand New.
Do w n lo ad  P DF »     

 

http://www.bookdirs.com/learn-at-home-learn-to-read-at-home-with-bug-clu.html
http://www.bookdirs.com/read-write-inc-phonics-grey-set-7-storybook-8-an.html
http://www.bookdirs.com/klara-the-cow-who-knows-how-to-bow-fun-rhyming-p.html
http://www.bookdirs.com/games-with-books-28-of-the-best-childrens-books-.html
http://www.bookdirs.com/games-with-books-twenty-eight-of-the-best-childr.html

	Computer Course
	Reviews
	COMPUTER COURSE
	Other Kindle Books


