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office automation machine guidance and exercises professional teaching basic computer as a
secondary vocational schools. in line with book to use. convenient operation and practice of the
students on the machine. the Editor write a book. The book is aimed at secondary vocational
schools training goals and student characteristics. the content does not require exhaustive. and
emphasis on practical. real. professional. Preparation of attention the echoes and convergence with
the overall structure of the textbook. Book emphasized the combination of theoretical knowledge
and practical application. to enable students to quickly understand and master the use of office
software to help students effective completion of the teaching program. for students engaged in
practical work to pave the way into the community. Directory of introduction Digest preambleFour
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