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Pearson Education Limited. Paperback. Book Condition: new. BRAND NEW, Read This!: Business Writing That Works, Robert Gentle, Go on, admit it:
most of the business documents that cross your desk really test your patience. If you're brave enough, you'll skim through them in an attempt to
capture the key points. More often than not, you'll find them or throw them into the bin. That's because most business writing is long, complex and
takes forever to get to the point. This is self-defeating as the available reading time is often only a few minutes or less. In this book, you'll learn to: *
Grab and sustain your reader's attention * Produce a user friendly layout * Draw attention to key passageslt's a fundamental set of techniques that
you'll be able to apply to all kinds of business writing - letters, e-mails, reports, memos, websites, business plans, forms, sign boards and even
graphs. Read This! Will demolish many of the enduring myths that many of us hold dear about business writing - for example, that Times New
Roman is the best font, that you must always start a letter with Thank you, or that a report must always have a conclusion at the end.
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Kidz Bop - A Rockin' Fill-In Story: Play Along with the Kidz Bop Stars - and Have a Totally Jammin' Time!
Adams Media. PAPERBACK. Book Condition: New. 144050573X.
Read eBook »
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This Will All End in Tears
Insomniac Press. Paperback. Book Condition: new. BRAND NEW, This Will All End in Tears, Joe Ollmann, In these five beautifully

)

illustrated stories, Ollmann peers into the cracks of everyday life, finding inspiration in those slightly...
Read eBook »

I'll Take You There: A Novel
Harper Perennial. PAPERBACK. Book Condition: New. 0060501189 12+ Year Old paperback book-Never Read-may have light shelf or
handling wear-has a price sticker or price written inside front or back cover-publishers mark-Good Copy- I ship FAST...
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Read Write Inc. Phonics: Blue Set 6 Non-Fiction 3 on Your Bike
Oxford University Press, United Kingdom, 2016. Paperback. Book Condition: New. 199 x 97 mm. Language: N/A. Brand New Book.

These decodable non-fiction books provide structured practice for children learning to read. Each set of books...
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Twitter Marketing Workbook: How to Market Your Business on Twitter
Createspace Independent Publishing Platform, United States, 2016. Paperback. Book Condition: New. Workbook. 279 x 216 mm.
Language: English . Brand New Book ***** Print on Demand *****.Twitter Marketing Workbook 2016 Learn how to marketyour...
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