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Springer-Verlag New York Inc. Paperback. Book Condition: new. BRAND NEW, CVs, Resumes, and
Linkedin: A Guide to Professional English, Adrian Wallwork, Are you a graduate, postgraduate or
PhD student? Are you simply looking for a new job in the private or public sector, in research or
industry? If your aim is to produce a professional CV or resume, then this book is for you. Based on
interviews with recruiters and HR managers, and an analysis of hundreds of CVs from around 40
different countries, the book is structured as a series of FAQs. Topics covered include: * how
recruiters and HR people analyse a CV* whether using a template is a good idea* the difference
between a CV and a resume* how to present your personal details and whether to include a photo*
how to write an Executive Summary* what to write in each section (Education, Work Experience,
Skills, Personal Interests)* how to write dates* how to highlight your language, communication and
team skills* how to get and write references You will also learn some hints and strategies for writing
a: * cover letter* LinkedIn profile* reference letter* bio The last chapter of the book contains a
simple template to...
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A brand new electronic book with a new standpoint. It is writter in basic phrases rather than confusing. Its been designed in an extremely basic way which
is merely right after i finished reading through this publication where basically altered me, change the way i believe.
-- K itty Cr ooks-- K itty Cr ooks

A very great pdf with lucid and perfect explanations. It really is rally interesting throgh reading time period. You wont really feel monotony at at any
moment of your own time (that's what catalogs are for about in the event you question me).
-- K esha un Schneider-- K esha un Schneider
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