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paperback. Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be provided after the shipment.Pages Number:
296 Publisher: Tsinghua University. Pub. Date :2009-05-01 version 1. Book progressively. step by step introduction to the computer entry of relevant
knowledge. The book is divided into 13 chapters. describing the basics of the computer. mouse and keyboard usage. Windows XP basics of Chinese
character input method. Windows XP's Explorer. Windows XP's Control Panel. Windows XP common attachments. Word 2003 text processing system.
Excel 2003 spreadsheet systems. web surfing. email. and download software. network resources and the use of common tools. The final chapter of
routine maintenance and treatment of common faults. This book is rich in content. structure. clear. concise language. illustrations. and highly
practical. and is a suitable colleges. vocational schools and training schools of various types of social good materials. but also the majority of early
and intermediate computer users self-reference. Electronic book corresponding lesson plans. examples and exercises in the source file can be the
answer to http:wwwiupwk.com.cnedu website. Contents: Chapter 1 Computer Basics 1.1 knowledge of computer concepts and computer 1.1.1 1.1.2
History 1.1.3 Classification of computer use of computer computer components 1.2 1.2.1 1.2.2 computer hardware computer software system
common computer peripherals 1.2.3 1.3 1.3.1 computer startup and shutdown the computer boot the computer off 1.4 Exercises 1.3.2 Chapter 2
mouse and keyboard Windows XP acquaintance Chapter 3 Chapter 4 Chapter 5 Chinese character input method Windows XP Explorer Chapter 6 of
Windows XP control panel of Windows XP Chapter 7 Chapter 8 accessories used word processing system Word 2003 Chapter 9. Excel 2003
spreadsheet systems Chapter 10 Chapter 11 Web surfing and downloading e-mail network resources. tools commonly used in Chapter 12. Chapter
13. the use of routine maintenance and securityFour...
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