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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be provided a>er the shipment.Pages
Number: 359 Publisher: Electronic Industry Pub. Date :2011-08-01 version 1. Computer skills Case Guide to start from the actual needs of the reader.
select the line with the reader the ability to target cognitive processes and learning the subject. by the light into the deep to explain Windows 7 and
OGice 2007 use. combined with daily work in the practical application. to enable readers to learn more targeted. the book also describes some
special interludes to use common so>ware. to enable readers to quickly understand and grasp Windows 7 operating system. OGice 2007 so>ware
and the use of other commonly used oGice so>ware solutions work and real-life problems. Computer skills tutorial case a clear structure.
informative. suitable for vocational high schools professional computer application designed based course materials. and basic computer
knowledge can be used as self-study materials. Cheng Kui by the editor of the book. Contents: ability a: Standard operating system resource
management objectives 1: a file and folder management. basic knowledge of (a) the files and folders (b) Windows Explorer window and use (c) file
compression (d) compression format (e) compression so>ware (six) virtual CD-ROM (g) make image file Second. the capacity to train (a) of the
selected files and folders (b) the establishment files and folders (c) file or folder to open (four ) Rename the file or folder (e) to find files and folders
(vi) file and folder replication (vii) movement of files and folders (h) Undo Move. copy. and delete operations (i) files and folders send (x) to view. set
file and folder attributes (k) create a file and folder shortcuts (XII) compressing and decompressing files (XIII) disc storage Objective 2: Disk space...
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